
Studio Culture at Kent State University's College of Architecture and Environmental Design (CAED) 

The CAED promotes a positive, dynamic, and respectful learning environment through the values of 

optimism, respect, sharing, engagement, and innovation among the total student body, faculty, staff, 

and administration. The CAED encourages students and faculty to appreciate and promote these values 

as guiding principles for professional and everyday conduct. Although expectations are high, the CAED 

recognizes that a balanced life and well-rounded university education are critical for each student's 

personal and professional growth.  

CAED studios are classroom environments for fostering independent and collaborative inquiry, acquiring 

knowledge and management skills, and developing a strong work ethic necessary for professional 

growth. Peer and faculty review within studio stimulates questions, strengthens dialogue, supports 

critical and creative thought, and promotes the discovery and application of new knowledge. Studio 

fosters design exploration; theory and research fuel design thinking and innovation with the goal of 

improving the quality of life through design.   

CAED studios encourage project-based learning through the application of design, theory, technology, 

research, community engagement, global perspectives, and the integration of life experiences all in the 

pursuit of excellence in design. 

Studio Protocols and Policies 

Faculty may supplement and reinforce the policies and protocols listed below in order to encourage 

particular studio behavior during class time. However, any such amendments or additional policies will 

not supersede the overarching protocols and policies outlined here.  

These protocols are meant to produce an atmosphere of grace and courtesy, respect and tolerance, 

safety and vigilance, creativity and collaboration, self-reflection and engagement, innovation and 

professional dialog in studio—and to protect your right to enjoy a productive learning environment, as 

well as protecting that same right for others.  

First and foremost, studio is a classroom where personal behavior should reflect a decorum of 

professionalism at all times. All students in the CAED are welcome and encouraged to work in studio 

after hours and not at home. Studio is a communal and creative setting that requires personal 

responsibility. The production of a collaborative work environment must be nurtured by all: students, 

faculty, administrators, custodians, and support staff.  

With all our people working together, we can produce a tolerant and positive learning environment and 

foster a diverse, creative, and complete community. Besides your instructors, your peers are by far your 

best immediate critics; consider their input and attention as part of your educational experience. 



Protocols: Dos 

Students and faculty are responsible for the order and maintenance of the social and physical conditions 

of studio. Be positive and optimistic. Keep a professional decorum at all times. Respect the rights, 

beliefs, privacy, and property of others.  

Studio courses are legitimately flexible and lenient in format. Nonetheless, students and faculty must 

maintain appropriate courtesy, congeniality, and professionalism around others during and after 

scheduled class time.  

Seek success in yourself and in others. Have creative, rewarding, and intellectually stimulating fun in 

studio: share your learning with others. 

Be a protector. Intervene when you know something is not right, broken or dangerous, or if you witness 

repeated bad behavior, vandalism, or bullying. 

Report bad behavior, offensive acts, criminality, substance abuse, or dangerous activity to your 

instructor, campus security, or Kent State police depending on the severity of the activity or its danger 

to you, the individual, or others. 

Respect diversity. Acceptance of differences, not discrimination, will offer you the chance to expand 

your own intellectual horizons and learn from others with differing backgrounds, orientations, and 

attitudes. 

Be vigilant. When not in studio or away from your desk, take special precautions to protect your work, 

tools, and electronics against potential theft or damage. You are the first line of defense against theft—

hence, you are responsible for the protection and security of your belongings. 

A safe and clean creative environment requires the orderly use, storage, and proper disposal of all 

materials. Fire and egress codes require areas and passages to be neatly maintained and free of debris. 

Pick up items left on the floor or in aisles; otherwise, these materials will be removed by custodial. 

Keep your personal work space looking nice and orderly and be sure to participate in any studio-wide 

cleaning activities. Communal spaces can get cluttered and dirty, so be a vigilant citizen of the studio 

and help keep the space clean. 

Be respectful of custodial staff and their desire to keep our facility clean, hygienic, and safe. Do what you 

can to assist the custodial staff by doing your part and keeping your own waste and debris to a 

minimum. If you make a mess, please clean it up. Reuse and recycle when possible. 

The use of headphones for private listening is allowed in studio after hours. Be respectful of the creative 

concentration and privacy of others; playing music out loud, loud noises, shouting, or noises from other 

sound-emitting devices is prohibited at all times. 



You may use the built-in furniture for sitting and resting—but long naps and spending the night on 

benches is not allowed. Don't take built-in furniture apart. If you plan to take a long break, then you 

would be better served to rest at home and not in the building.  

Safety must be everybody's priority. Do not prop open doors or allow doors to remain propped open. 

Especially after hours, do not allow strangers or curious visitors into the building. If you do not know the 

person trying to enter behind you, politely tell them to return during daily building hours or to request a 

tour with a faculty or staff member. 

Keep your assigned table, all classroom tables, and any university-owned furniture or built-ins free of 

damage, glue smears, food waste, paint, marks, and knife cuts. Building furnishings must stay in their 

designated location. If you take something apart or remove it temporarily, then please put it back 

together and back in place at the end of the semester. 

Always use a self-healing cutting mat for your models. Let's keep the building in good working order and 

its fresh appearance for visitors and the students to follow in your footsteps. If you intentionally damage 

the facility, you will incur fines or repair costs. 

Keep your tools and supplies in a space limited to the area of your desk (below your table top and on the 

surface above). Partitions, additions to your assigned tables, or attaching to the existing construction 

(walls, columns, or windows, including the ceiling and fixtures hanging from the ceiling) will not be 

allowed. 

Keep the outside of the CAED building looking well-groomed. Do your best to keep the exterior looking 

good by throwing away trash and litter, even if you weren't the one to make the mess in the first place!  

If you are able, use the stairs and not the elevator. The elevator should be used by those who really 

need it or those carrying materials. If you are able-bodied and not loaded down, then take the stairs. 

If a light is on in a room that nobody is using, then please turn the light off. The next person to use the 

space can easily turn a light back on. 

Communication requires at least two people. If you have a problem, misgiving, or a concern, then please 

communicate! Your instructors, staff members, and the CAED administration are always willing to listen 

and discuss your concerns, especially when concerning conditions in studio or the facility. 



Policies: Don'ts 

The use of aerosol cans (spray paint, spray fixative, spray adhesive, etc.) is forbidden for any reason and 

for any project. Projects completed with spray will not be accepted and given the grade of "F". Simply 

put, find alternatives if paint is needed. Aerosol cans contain unhealthy solvents; VOCs contaminate the 

air you breathe and always lead to unsightly overspray and inhalable carcinogenic dust. Do not use 

aerosols in the building or anywhere on the CAED property. 

Keep our air clean. We are in a signature building designed to be a healthy and sustainable environment; 

smoking or vaping is forbidden in the building or on the premises.  

Your worktables are not to be moved or rearranged unless approved by your instructor and the building 

curator.  

Nothing is to be hung or suspended from the ceiling. Do not tape to the walls, glass, doors, concrete 

columns, or other concrete surfaces. Tape will lead to permanent and damaging residue that cannot be 

removed. Aluminum pushpins have been provided to each instructor for hanging work. 

Construction materials are not to be stored or worked on in the studio. Please confine all construction 

projects to the fabrication lab in the building basement. 

Extension cords may not extend across an aisle, corridor, or passage. Extension cords must have a UL 

label and be equipped with a circuit breaker. 

Use of alcohol (unless for an approved and sanctioned function), drugs, or any illegal substances is 

strictly prohibited in the CAED building or on university property. Please do not enter the studio 

inebriated or under the influence of drugs or illegal substances. 

Besides your design tools, materials, electronics, and drafting chairs—personal furniture (such as lounge 

chairs, sofas, carpets, or cots) and appliances (such as hot plates, toasters, microwaves, and 

refrigerators) are not allowed in the studio. You will be asked to remove these items. 

Bicycle racks are available on the south side of the building. Do not bring your bicycle into the studio. 

Skateboards should be stowed and not used in the building. 

Graffiti and stickers—defacement of desks, walls, floors, ceilings, columns, fixtures, furniture, glass, or 

the property or projects of your classmates—and display of offensive/derogatory posters or 

screensavers will not be allowed. Complaints or discovery of intentional damage to property should be 

brought to a faculty or staff member's attention and will be resolved in accordance with Kent State 

policies and procedures. 

Do not steal university property or the property of your classmates. 

The operable windows in the building only open wide enough to allow air movement. Do not force the 

windows open any wider or attempt to unscrew the mechanical stops. Also, when it is cold out or very 

warm, leave the widows shut; let the HVAC do its job. If you see an open window in the winter, then 



please close it. Also, the shades in the building are automatic but have manual overrides. Please leave 

the shades and manual overrides alone. 

Don't mix play into your workspace. Running, jumping, sliding, skating, bike riding, climbing, sports, and 

general misuse or mischief (such as throwing things around) in the CAED building are prohibited 

activities. Please take horseplay, roughhousing and similar activities outside. 

Interruptions during prescribed class times, including distractions (gestures and loud noises), loud 

talking between students, socializing completely unrelated to coursework, general belligerence toward 

others, actions or attitudes that display disrespect for your professor or fellow students, harassment of 

any kind, sleeping during class, and general inattentiveness during lectures/presentations/reviews/in-

studio discussions will not be tolerated.  

Failure to adhere to the "Don't" policies listed above will result in temporary or permanent dismissal 

from studio, at your professor or the administration's discretion, and in accordance with University 

policies and procedures. 



Trash and Recycling 

Help make our building more sustainable and let’s work to make our "diversion rate" (the volume of 

waste diverted from a landfill) approach 75%! 

Do your best to waste less, reuse, repurpose, and whenever possible—recycle. However, some trash has 

to be taken to a landfill. If there are not adequate trash receptacles, or if bins are not being emptied 

frequently enough, then let a staff or faculty member know. 

Recyclables should go into the blue bins. Recyclables include plastics 1-7, paper cartons, glass, aluminum 

and steel, clean cardboard, and paper. Chipboard, corrugated cardboard, and museum board should be 

acceptable for the recycle bins. Nothing less than 2" should be thrown into recycling. The sorting 

machines cannot handle items that small. 

True trash should go in the grey bins. Items that are destined for a landfill should go into the grey bins: 

plastics with no numbers, thin and soft plastics, Styrofoam (expanded and extruded polystyrene), paper 

towels, napkins, and tissue, paper cups, and dirty food containers. It would be better to throw mixed 

model waste into the landfill trash. 

All X-acto knife blades or utility knife blades should be disposed of in approved manner with their final 

destination being disposed of in the sharps containers located at various stations throughout the studio.  

Do not throw knife blades in the trash receptacles. 

At the end of the semester, and possibly midterm, you and all your classmates will be asked to dispose 

of waste from your area and all communal areas in the studio. Failure to participate or to leave your 

area in the condition in which it was assigned to you may lead to fines. Do your best to respect your 

workplace and keep it clean. 

Safety in and around the CAED  

Your safety and protection is everyone's concern in the CAED. Your vigilance, positive actions, and 

awareness toward your working environment is the first step. Be sure not to tempt, goad, or otherwise 

encourage others to act poorly.  

When commuting between CAED and your local residence, especially during the night and weekend 

hours, we strongly encourage you to use the following services, offered free of charge to all KSU 

students, faculty and staff.  Also, we encourage you to travel beyond the building in pairs or groups. Be 

sure to walk in well-lit areas of campus. At night, never leave the building without a companion! 

Kent State University Police have assigned a day and evening uniformed Community Police Liaison 

officer to the CAED. An officer will visit our building as often as every day. Please feel free to get to know 

and converse with the officers; they are here to protect, serve, and be part of our community. Officers 

Campbell and Davis will be assigned to our facility and grounds.  



Below are resources and contact information important to your continued safety in studio and around 

campus: 

Security Aides/Escort Service 

Security Aides provide personal escorts for free to and from any point on campus 8:00pm-2:30am 

Sunday through Thursday, and 8:00pm-4am Thursday through Saturday. Escort Services do not extend 

off campus. 

Between 10:00pm and 2:00am, Saturday through Thursday, Security Aides will perform periodic security 

checks in the CAED. Also a uniformed Kent State University police officer will also be making random and 

periodic visits to the CAED every night. 

Saturday through Thursday at 11pm, and 1am, Security Aides will be available in CAED just inside the 

main entrance on Lincoln St. to provide escorts from CAED to any other point on campus.  If you want an 

escort at any other time, call 330.672.7004, and a Security Aide will be sent to the building. 

Security Aides carry two-way radios at all times, and they keep direct communication with the Office of 

Safety & Security and the Kent State Police Department. Each Security Aide is required to complete 100 

hours of training every year, which includes CPR, first aid, fire prevention and emergency procedures 

Security Aides wear distinctive yellow shirts and black pants.  If someone claims to be a Security Aide, 

but is not dressed in this way, please contact the Office of Safety & Security (330.672.7004) or the Kent 

State Police Department immediately. 

Safety Contacts: 

Go to http://www.kent.edu/housing/safety-and-security or call 330.672.7004 for Escort Services. 

Kent State Police can be reached at 330.672.3070 (or on campus at 23070). 

In the case of an emergency, please dial 9-1-1. 

Be sure to sign up for Flash ALERTS! Flash ALERTS are Kent State’s official emergency text notification 

system to alert subscribers of critical information no matter what time it is or where they are in the 

world. To subscribe, go to http://www.kent.edu/flashalerts. 

 



PARTA (Portage Area Regional Transportation Authority) and Public Transportation: 

PARTA lines 53 and 58 stop on Lincoln St. in front of Campus Book and Supply (two buildings north of 

CAED). 

PARTA 53 Reverse Loop runs Monday through Friday every 6-12 minutes, and the last bus departs 

Lincoln St. at 11:01pm.  It serves the following KSU residence facilities: Verder, Prentice, Dunbar, 

Centennial E/F, University Oaks, Tri-Towers, Korb and Eastway.  PARTA 53 also serves the University 

Health Center and the Kent Student Center. 

PARTA 58 Summit East/Front Campus serves CAED, KSU Residence Halls, the Dix Stadium and Summit 

East Parking Lots.  Service runs every 6-12 minutes Monday through Friday and the last bus for the Dix 

Stadium departs Lincoln St. around 10:15pm. 

PARTA Stadium Night Shuttle runs from 11:00p.m. until 2:45a.m. Monday through Thursday; and 

4:00p.m. to 2:45a.m. on Sunday. This is an on-call shuttle that can be dispatched by calling 330-678-

1287 or 27433 on-campus. PARTA will dispatch a driver to the CAED to take you to your on-campus 

dorm or parking lot. Stadium Night Shuttle does not transit to off-campus locations. 

Other PARTA bus lines serving Kent and other locations in Portage County stop at the Kent Central 

Gateway (located one block west of CAED on Erie St.). The Kent Central Gateway is also a stop for 

PARTA’s two express lines to downtown Akron and downtown Cleveland, running Monday through 

Friday. 

For more information on PARTA please call 330.678.7745, or visit www.partaonline.org. 

 

 


